
APPLICATION FOR RECORDS RETENTION SCHEDULE 

-I___ 

4. Dates of Series 
Earliest Latest 

INSTRUCTIONS: See Publicatibn .NO. 76-RM-1 for instructions on completing this form. Forward sign4 original to 
Department of Archives and History, Records Management Division. 330 Capitol Aveny, ,Atlank, Georgia, 30334, 
Attention: Scheduling Sektion. t __ 

Application Date of Planning and Budget 

___ - 
2. Person to Contact Working Title Telephone Number 

Nellie Hoenes D i r e c t o r  656-3800 

- 
5. Records Series Title /followed by tide used in office; if different) 

L t o  da te  I STATE AGENCY SUPPLEMENTARY BUDGET WORKING PAPERS FILES - -~ _ _ _ ~ ~ _  
6. Division and Offiw Function What is  the function of the Division and the Office in which this record series is created? 

The Educat ional  Development Div is ion  performs budget a n a l y s i s  and po l i cy  planning 
€o r  t h e  fol lowing agencies  r e l a t e d  t o  p u b l i c  schools ,  h ighe r  eclucation and 
scholorsh ips :  Department of Education, S t a t e  Scholorship Commission, Regents of t h e  
Un ive r s i ty  System of Georgia. Also, t h i s  Div is ion  serves as s t a f f  f o r  educat ion 
s tudy  groups.  

-.- 1 

7. Record Series Description This file contains the following documents (include form numbersand rirles, if any): 
Attach samples of the file. 

Documents relating to: request ing,  j u s t i f y i n g ,  and eva lua t ing  r e q u e s t s  and j u s t i f i c a t i o n s  f o r  
supplemental  funding f o r  c u r r e n t  f i s c a l  yea r .  

memo's r eques t ing  supplemental  funding f o r  c u r r e n t  f i s c a l  yea r ;  
j u s t i f i c a t i o n s ;  Div is ion  work papers.  

Included are: 

File is arranged: chronologica l ly  by f i s c a l  year; thereunder  a l p h a b e t i c a l l y  by S t a t e  agency. 

11____4 .-I=-- __..- ___ 
B. Monthly Referencd Rate 

One to six months old 
twenty-five months and older 7 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

-ll_^_l -- --- 
9. Annual Rate of Accumulation of Records 

I- Letter-size drawers ; Legal-size drawers ; Shelves ; Other (qucify) -- 



_ _ _ ~ .  ~.. - 
-r . ~ 

--- -~ 10. Questionnaire  placea an^'%" in thepqper wlumn) . ~~ ’ 

a. I s  this the official copy of the series? i 

~__.._________ .. . ~.~-- X ~ .~ a t .  w.h&rairl_~ 

r b. Does the Fries conta‘ confidential information requiring security handling? If yes, cite law or regulatiqn. 

X L c Is  thisa vital record? 
__ L- _- -~~ ~- 4 ’  ’ 

-_ ~- I----.-__- ! 
i X~ I I -d.B&istkk~ h>tewAomJ.-research value? ~ &. 

e. When one or two documents in the f i le make it necessary to keep the entire file for a long period, could these 
led seD arat&lr?-. 1_ 

t h i s ~ s e d ~ ~ ~ ” ~ u h l i J ~ a ! _ ~ ~ I f _ ~ ~ y - ~ -  . _ _ _  - 
g. ‘ Is  the information contained in this series ever analyzed and/or recorded in a summarized report? 

.._ Ifvss.~ attach_cw. ~~ --__ ~ 

office, or in another office or agency? 
State. . ~ e ~ C ~ L e g f . s l a t ~ ~ B u d n e t  O f f i c e  ~ _ _ -  

his MM unajGr.pczbinnd&egularJy micrpfilmedl_-.-.-- -~.__-F 

-l_._X h D o e s  the read-seu ‘ w e w l t  i- ~~ 

1. Retention Requirements The following requires the series to be kept: 

4. Audit period - -~ -years. 
.years. 1 

a. State Law 
b. Statute of limitation ----_-years. e. Administrative need ~ _ _  _. 
c. Federal law -__-.-years. f, Federal retention instructions -.-.--..--.--.years. 

--..--years. 
4 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

-~ -.__ _--__--_I- ____-__ - 
2. Amroved Disposition lnstrudons This agency recommends that the file series be cut otf ar tht end of each: 

0 Calendar Year; Fiscal Year; 0 Other  then, 

Hold in the current fi les area .- month(s) 1 year (s) ; then 
0 Transfer to local holding area, hold ---year(s); then 
0 Transfer to State Records Center; hold -- .-..---yeads); then 
0 Destroy. 

0 Other (Specify) 
xEI Transfer to State Archives for permanent retention. 

These instructions apply to al l  prior and future accumulations of the series. 

___- 
lecommendations in para- 
lraph 12 are approved. 
‘If disapproved, attach letter 
r f explanation.) 

~ - ~~_ 
E 7 1 ;  Rw.  


